NOTE: Applicants are not obligated to use this template but please make sure to include the following information if you would like to develop your own CV.
Template for CV (Resume)
Personal details

Title

Family and Given Names (as shown on the Birth Certificate)

Date of birth

Sex
Ethnic group

Place of birth (Province/City and District/Town)

Country of Citizenship (dual citizenship if relevant)

Country where currently living/studying

Marital status (married, single, divorced)

Passport number (if available)
Disability status (if relevant)

Contact Details

House number

Street/lane

Province/City; District/ Town; Ward/Commune

Country

Home telephone number

Private email address
Workplace email address

Mobile telephone number

Education Background (list university and secondary school)

Qualifications - list all qualifications at post-graduate, undergraduate and secondary levels
Name of institution

Location of institution (country, province/city and district, if secondary school)
Start date; end date for each institution
Status (complete, pending results, incomplete)

Language of instruction
Title of research if PhD or Masters by Research applicant
Previous scholarships (in Vietnam and outside of Vietnam)

Name of scholarship

Qualifications

Institution

Location of Institution (country, city/province)

Start date; end date

Date of return to Vietnam

English language proficiency

Type of test (IELTS/TOEFL/PTE) 
Date of test taken
Results of test (overall score)

Scores for reading, writing, listening, speaking
Employment history (List current employment and all previous employment)

Position title
Name of organization

Level in organization (department/faculty/office/subject)

Start date: end date for each employment

Location of organization (province/city; town/district)

Workplace telephone number

Workplace website (if available)
Work duties/job descriptions (please provide as many details as possible)
Professional and civil society organizations (national/provincial level only)
Highest position held

Start date; end date

Prizes/commendations (national level/university graduation only/workplace)
Publication of articles
Title of articles

List of co-authors of publications (if applicable)
Place and date published (book, scientific journal, conference proceedings, university research project publication)

Research projects (not graduate thesis)

Name of research projects 

Source of funds for research

Names of co-researchers (if applicable)
Awards/commendations for research (if any)

Endorsement by Employer

Signature by head/deputy head of employing organization or head/deputy head of personnel department of organization

Authorized stamp of organization 
4x6 photo 


(to be endorsed by current employer)








